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	Parcel Identifier Number (PIN):
	     
	Date:
	[bookmark: Text71]     


 (
Section A
: Project 
Information
)
Section A: Project Information

	Project Name:
	     

	Property Address:
	     
	Zip Code:
	     

	Existing Zoning District:
	     


 (
Section B
: 
Applicant, Owner and/or Contract Purchaser Information
)


Applicant Information (to whom correspondence will be mailed)
	Name:
	     

	Address:
	     

	City:
	     
	State:
	     
	Zip Code:
	     

	Phone:
	     
	Email:
	     



The undersigned applicant hereby certifies that, to the best of his knowledge and belief, all information supplied with this application is true and accurate.
	Signature:
	
	Date:
	



Owner/Contract Purchaser Information: 

	|_|
	Owner
	|_|
	Contract Purchaser



	Name:
	     

	Address:
	     

	City:
	     
	State:
	     
	Zip Code:
	     

	Phone:
	     
	Email:
	     




The undersigned applicant hereby certifies that, to the best of his knowledge and belief, all information supplied with this application is true and accurate.
	Signature:
	
	Date:
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 (
Submittal Requirements
)The following must accompany your application. Failure to do so will result in your application being considered incomplete. For assistance with this application, please contact the Chapel Hill Planning Department (Planning) at (919)968-2728 or at planning@townofchapelhill.org. For detailed information, please refer to the Description of Detailed Information handout.  

	     
	1. 
	Application fee (refer to fee schedule)
	Amount Paid $  
	     

	     
	2. 
	Digital Files - provide digital files of all plans and documents

	     
	3. 
	Certificate of Appropriateness, if applicable 

	     
	4. 
	Stream determination - necessary for all submittals 



  (
Detailed Site Plan (2 copies)
)
	
	a)
	Existing structures, driveways, sidewalks, and impervious surface, utility lines, and fences

	
	b)
	Natural drainage features & water bodies, floodways, floodplain, RCD, Jordan buffers, & Watershed boundaries

	
	c)
	Existing and/or proposed easements


 (
Statement of Justification
)
A written statement addressing the conditions specified in the Exception provisions of the Land Use Management Ordinance (Section 5.9.9) listed below and environmental constraints.  The Parking and drive areas shall be limited to forty (40) percent of the front yard area of any zoning lot.  Access to front yard parking shall be limited to property approved curb cuts or other approved access points.
Exceptions:
	
	a)
	The parking area is clearly defined and/or marked; and

	
	b)
	The parking area is maintained in a safe and sanitary condition; and

	
	c)
	The parking area does not contribute to soil erosion or tree damage; and

	
	d)
	Access to front yard parking shall be limited to property approved curb cuts or other approved access points; and

	
	e)
	The location and dimension of such parking area is traditionally and customarily associated with the subject structure; and

	
	f)
	If the parking lot is located in the historic district, the Historic District Commission grants a Certificate of Appropriateness for the parking area.


The Town Manager may grant an exception where he/she finds that environmental constraints preclude parking elsewhere.

 (
Other Evidence
)
Anything that illustrates the reasons for the exception including environmental constraints i.e. Photographs, topography, etc.
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