[image: ]TOWN OF CHAPEL HILLVARIANCE OR APPEAL APPLICATION

Planning Department
405 Martin Luther King Jr. Blvd.
phone (919) 968-2728	fax (919) 969-2014
www.townofchapelhill.org

Section A: Project Information

	Parcel Identifier Number (PIN):
	[bookmark: Text1][bookmark: _GoBack]     
	Date:
	     


Section B: Applicant, Owner, and/or Contract Purchaser Information

	Project Name:
	     

	Property Address:
	     
	Zip Code:
	     

	Existing Zoning District:
	     

	Description of Request:
	     

	
	



Applicant Information (to whom correspondence will be mailed):
	Name:
	     

	Address:
	     

	City:
	     
	State:
	     
	Zip Code:
	     

	Phone:
	     
	Email:
	     



The undersigned applicant hereby certifies that, to the best of their knowledge and belief, all information supplied with this application is true and accurate.

	Signature:
	     
	Date:
	     



Owner/Contract Purchaser Information:

[bookmark: Check1][bookmark: Check2]|_|  Owner					|_|  Contract Purchaser

	Name:
	     

	Address:
	     

	City:
	     
	State:
	     
	Zip Code:
	     

	Phone:
	     
	Email:
	     



The undersigned applicant hereby certifies that, to the best of their knowledge and belief, all information supplied with this application is true and accurate.

	Signature:
	     
	Date:
	     




[image: ]VARIANCE OR APPEAL APPLICATION
SUBMITTAL REQUIREMENTS
TOWN OF CHAPEL HILL
Planning & Development Services


Variances and Appeals may be granted by the Board of Adjustment for dimensional regulations, water and sewer regulations, steep slope regulations, house size limitations, Resource Conservation District regulations, Jordan Buffer regulations, and Watershed Protection District regulations. The following must accompany your application. Failure to do so will result in your application being considered incomplete. 
Type of Variance or Appeal (Choose one of the following):

	     
	Application fee (refer to fee schedule)
	Amount Paid $
	     

	     
	Digital Files – provide digital files of all plans and documents

	     
	Mailing list of owners of property within 1,000 foot perimeter of subject property (see GIS notification tool)

	     
	Mailing fee for above mailing list
	Amount Paid $
	     

	     
	Written Narrative describing the proposal

	     
	Statement of Justification – Respond to subsection 4.12.2(a)(1-4) of the Land Use Management Ordinance.

	     
	Recorded Plat or Deed of Property

	     
	Stream Determination – necessary for all submittals

	     
	Jurisdictional Wetland Determination – if applicable

	     
	Reduced Site Plan Set (reduced to 8.5” x 11”)



[bookmark: Check3]|_|  Dimensional Variance		|_|  Water and Sewer Variance	|_|  Steep Slope Variance


|_|  House Size Variance


|_|  Resource Conservation District Variance


|_|  Jordan Watershed Riparian Buffer Variance


|_|  Watershed Protection District Variance


|_|  Appeal

Standing: Explain to the Board how the applicant is an aggrieved party (NC General Statute Sec. 160A-388(b1)(1) 
Statement of Justification: Provide justification for decision that is being appealed.







[image: ]VARIANCE OR APPEAL APPLICATION
SUBMITTAL REQUIREMENTS
TOWN OF CHAPEL HILL
Planning & Development Services
Plan Sets (2 copies to be submitted no larger than 24” x 36”)


Plans should be legible and clearly drawn. All plan set sheets should include the following:
· Project Name
· Legend
· Labels
· North Arrow (North oriented toward top of page)
· Property Boundaries with bearing and distances
· Scale (Engineering), denoted graphically and numerically
· Setbacks
· Streams, RCD Boundary, Jordan Riparian Buffer Boundary, Floodplain, and Wetlands Boundary, where applicable
	     
	Area Map
a) Overlay Districts
b) 1,000 foot notification boundary


	
	

	     
	Detailed Site Plan
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