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Revised 10/2010		Parcel Identifier Number (PIN):______________________	
	Parcel Identifier Number(s) (PIN):
	     
	Date:
	[bookmark: Text71]     


Section A: Project Information

Section A: Project Information

	Project Name:
	     

	Property Address:
	     
	Zip Code:
	     

	Use Groups (A, B, and/or C):
	     
	Existing Zoning District:
	     

	Project Description:
	     

	
	     


Section B: Applicant, Owner and/or Contract Purchaser Information



Applicant Information (to whom correspondence will be mailed)
	Name:
	     

	Address:
	     

	City:
	     
	State:
	     
	Zip Code:
	     

	Phone:
	     
	Email:
	     



The undersigned applicant hereby certifies that, to the best of his knowledge and belief, all information supplied with this application is true and accurate.
	Signature:
	
	Date:
	



Owner/Contract Purchaser Information: 

	|_|
	Owner
	|_|
	Contract Purchaser



	Name:
	     

	Address:
	     

	City:
	     
	State:
	     
	Zip Code:
	     

	Phone:
	     
	Email:
	     



The undersigned applicant hereby certifies that, to the best of his knowledge and belief, all information supplied with this application is true and accurate. The undersigned further authorizes Town staff to enter the property(ies) for the purposes of conducting a site visit(s) to evaluate existing site conditions.
	Signature:
	
	Date:
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About:
Conditional Rezoning applications are reviewed by the staff, Planning Commission and Town Council. 
The application is part of an open public process that enables the Town Council to discuss and decide on the key issues of rezoning proposal. If a rezoning is approved, the applicant may then submit a detailed final plans application to staff for compliance review with the technical development standards and with the Council CZD rezoning approval. At the beginning of the review process, the applicant is required to hold a Public Information Meeting to share the project and receive feedback from interested community members.

The following are possible questions that the Planning Commission Council may ask of an applicant during the discussion of a Conditional Rezoning. The attached application addresses these topics below. Please not that this list is not all inclusive. Contact our staff if you have any questions or if we can provide additional information (planning@townofchapelhill.org) 

1. Would this project demonstrate compliance with the Comprehensive Plan? 
a. Compliance with:
· Small Area Plan:
· Overlay Zone / NCD:
· Study Area:
· Goals / Themes:

2. Would the proposed project comply with the Land Use map? Is an Amendment Proposed to The Land Use Plan?

3. Is the project within the Town Limits? If no, is a petition for voluntary annexation proposed as a condition?

4. What is the proposed zoning district? 

5. Would the proposed project require alternate conditions as part of a conditional rezoning approval?

6. Are there existing conditions that impact the site design (i.e. environmental features such as RCD, slopes, erosion and sedimentation, retention of trees and tree stands, stormwater drainage patterns, existing utilities, significant views into and out of the site). 

7. Has the applicant addressed traffic impacts? Traffic and circulation issues?

8. Describe the proposed building appearance including color and detailed elevations.

9. Has the applicant discussed the project with adjacent neighbors?
 
10. How does this project relate to adjoining properties?
a. Are there impacts on adjoining properties
b. How does the application mitigate any impacts to adjoining properties? 



Overview
	Site Description

	Project Name
	

	Address
	

	Property Description
	

	Existing Land Use
	

	Proposed Land Use
	

	Orange County Parcel Identifier Numbers
	

	Existing Zoning
	

	Proposed Zoning 
	

	Application Process
	Conditional Rezoning Application

	Comprehensive Plan Elements
	

	Overlay Districts
	



Regulatory Land Use Intensity
	Design/LUMO Standards
	Requirement
	Proposal
	Status

	Sec. 3.7
3.4.3(c)(7)
	Use(s) and Use key (P,A, AY, YZ, Z)

	
	
	

	Sec 3.8
	Net Land Area
	
	
	

	Sec 3.8
	Gross Land Area
	
	
	

	Sec. 3.8
	Dimensional Standards
	Street
Interior
Solar 
	
	

	Sec. 3.8
	Height
	
	
	

	Sec. 3.8
	Floor area total
	NA
	
	

	Sec. 3.4.3.(c)(2)
	Proposed Alternate Conditions
	
	
	



Site Design
	
	Design/LUMO Standards
	Requirement
	Proposal
	Status

	Landscape
	Secs. 5.6
3.4.3(c)(4)
	East 
	
	
	

	
	Secs. 5.6
3.4.3(c)(4)
	North 
	
	
	

	
	Secs. 5.6
3.4.3(c)(4)
	South 
	
	
	

	
	Secs. 5.6
3.4.3(c)(4)
	West 
	
	
	

	
	Secs. 5.7 
3.4.3(c)(5)
	Tree Canopy
	
	
	

	
	Sec. 5.11 
	Lighting Plan (footcandles)
	Required at Final Plans
	
	


	
	
	
	
	
	

	Environment
	Sec. 3.6 
	Resource Conservation District
	
	
	

	
	Sec. 5.18
	Jordan Riparian Buffer
	
	
	

	
	Sec. 5.3.2 
	Steep Slopes
	
	
	

	
	Secs.  5.4
3.4.3(c)(3) 
	Stormwater Management
	
	
	

	
	Sec 3.7
	Land Disturbance
	
	
	

	
	Sec. 5.4
	Impervious Surface
	
	
	

	
	Sec. 5.13
	Solid Waste & Recycling 
	
	
	




	

	Design/LUMO Standards
	Requirement
	Proposal
	Status

	Access & Circulation
	Sec. 5.8
	Street Standards
	
	
	

	
	Sec. 5.8
	Vehicular Access
	
	
	

	
	Sec. 5.8
	Bicycle / Greenway Improvements
	
	
	

	
	Sec. 5.8
	Pedestrian Improvements
	
	
	

	
	Sec. 5.8
	Distance from bus stop
	
	
	

	
	Sec. 5.8
	Transit Improvements
	
	
	

	
	Secs. 5.9 3.4.3 (c)(6)
	Vehicular Parking Spaces
	
	
	

	
	Secs. 5.9 
3.4.3 (c)(6)
	Bicycle Parking Spaces
	
	
	

	
	Sec. 5.9
	Parking Lot Standards
	Required at Final Plans
	
	

	
	
	
	
	
	

	Other
	Sec. 5.12
	Utilities
	
	
	

	
	Sec. 3.4.3.(c)(2)
	Proposed Alternate Conditions
	
	
	

	
	
	Proposed Building Appearance 
	
	
	

	
	
	
	
	
	




	Symbol
	Meaning
	Symbol
	Meaning

	[image: ]
	Meets Standard
	A
	Alternate Condition Requested

	NA
	Not Applicable
	C
	Conditional Compliance






	Submittal Requirements

	The following must accompany your application. Failure to do so will result in your application being considered incomplete. 


	[bookmark: _GoBack]     
	 
	Application fees (refer to fee schedule)
	Total $
	     

	     
	
	Existing Recorded Documents — Refer to Section 1
	Application Fee $     
	     

	     
	 
	Supplemental Documentation — Refer to Section 2
	Mailing Fee $
	     

	      
	 
	Stormwater Management Plan and Report — Refer to Section 3
	Engineering Review $ 
	     

	      
	 
	Plan Sets— Refer to Section 4
	Fire / Life Safety $
	     

	     
	
	Mailing List – Property owners within 1,000 foot perimeter of subject property (see GIS notification tool).  (mailing fee is double due to 2 mailings)



Submit all Town Staff copies to the Development Services Desk on the 1st Floor of Town Hall. 
Submit External Agency copies directly to those agencies listed on the next page.  
Monthly Submittal Deadline (new submittals): Last Thursday of the Month, 12 noon.  
	[image: C:\Users\jheikes\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\QC98LOH1\checkmark-rojo[1].jpg]
	First Submittal:

	Town Staff
	External Agencies

	
	Complete set of documents required in sections 1-3
	1 copy
	No copies

	
	Transmittal Sheet (Confirm External Agency submittal on Town submittal)
	1 copy
	1 per agency

	Plan Set Packets, to include the following:
	10 copies
	1 per agency

	
	1. Project Fact Sheet (portion filled out by applicant; pages 1-5)
	
	

	
	2. Plan sets, with the following requirements:
· Coversheet with project name, location, contact info, contents
· Each sheet must be numbered and titled according to contents
· Folded, collated plans are preferred, when possible.
	
	

	Electronic Files, to include the following:
	1 copy
	No copies


	
	1. One for each document required on application form
	
	

	
	2. One file for each plan sheet, name must match page title/number
	
	

	
	3. One “bundled” plan set file. If this file exceeds 20MB, also submit multiple files with a size no larger than 20MB for application website. 
	
	



	[image: C:\Users\jheikes\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\QC98LOH1\checkmark-rojo[1].jpg]
	All Subsequent Submittals (weekly re-submittal deadline: Fridays at noon)

	Town Staff
	External Agencies

	
	Same requirements as above.                * Confirm number of plan sets with Planner
	See above
	See above

	
	Comment Response Letter
	10 copies*
	1 per agency

	
	Plan sets must include revision dates on each revised sheet
Changes must be bubbled, called out, listed or otherwise noted. 
	
	









	External Contacts – Plans Must be Sent Directly to These Reviewers.

	OWASA (Water / Sewer):
Nick Parker
400 Jones Ferry Rd
Carrboro, NC  27510
919-537-4201
NParker@owasa.org
	NCDOT
Chuck Edwards / DeAngelo Jones 
Physical: 115 E. Crescent Square Dr.
Mailing: PO Box 766
Graham, NC 27253-0766
cnedwards@ncdot.gov 
djjones1@ncdot.gov

	

	


	1. Existing Recorded Documents

	a)
	HOA Documents

	b)
	Utility Easements

	c)
	ROW Plats

	d)
	Access Easements

	e)
	Drainage Easements

	f)
	Any other applicable easements or documents

	2. Supplemental Documents

	a)
	Written Narrative with the following elements 
1) General description of developer’s program
2) Description and analysis of adjacent land uses, roads, topography, soils, drainage patters, environmental            
    constraints, environmental features, cultural features, and existing vegetation

	b)
	Stream Determination

	c)
	Jurisdictional Wetland Determination

	d) 
	Traffic Impact Analysis or Approved Traffic Impact Analysis Exemption (TIA requirements)

	e)
	Rezoning Statement of Justification.  
· The Statement of Justification for the requested map change shall be based upon one or more of the following:
· The amendment would correct a manifest error in the map;
· The amendment is warranted due to changed or changing conditions in the area or in the jurisdiction generally;
· The amendment achieves the purposes of the Comprehensive Plan.
· Respond to the following items in the  purpose statement of the zoning district [LUMO 3.4.3 (b)]: 
·  That the proposed rezoning would support and encourage space for job creating, innovative, light industrial uses that serve the needs of the community and region.
· That the proposed rezoning is located within an innovative, light industrial opportunity area “I” on the land use plan. 
· That a LI-CZD is intended to be applied to areas within the Town limit so that municipal services can be provided to properties containing innovative, light industrial uses. 

	e) 
	Statement of Compliance with Comprehensive Plan
· Conformance of the proposed development the Comprehensive Plan for development of Chapel Hill and its environs and response to the applicable goals of comprehensive plan. 
· Conformance of the proposed development to the Chapel Hill Land Use Plan
· Relationship of the site to plans adopted as part of the comprehensive plan such as the Bike Plan, the Greenways Master Plan, adopted small area plans, etc… 
· Other considerations relevant to the proposed use. 

	f)
	Statement of Justification for any proposed land uses categorized as “YZ” or “Z”
· Description: Uses classified as “YZ” or “Z” in a conditional zoning district are permissible only with specific Town Council approval of a condition allowing those uses. Provide additional information and justification for any proposed “YZ” or “Z” uses. 
· Provide tally of proposed uses in square feet of floor area and percentages of the total proposed floor area. 
· Respond to purpose statement of zoning district [LUMO 3.4.3 (b)]
· Relationship of the proposed use and the character of development  to surrounding uses, including possible conflicts between uses and how conflicts will be handled.
· Effect on the value of surrounding properties determined to be contiguous property.
· Other considerations relevant to the proposed use.

	g)
	Statement of Justification for any proposed alternate conditions [LUMO section 3.4.3(c)(2)D]
· Description: Where actions, designs, or solutions proposed by the applicant are not literally in accord with applicable regulations, or other regulations in this appendix, The town council, in approving a conditional zoning district rezoning may determine that additional and/or alternate standards are appropriate in that particular case provided that the intent of the LI-CZD standards have been met to an equal or greater degree. Any alternate condition shall be explicitly indicated the conditional rezoning approval.
· Identify regulation, how it affects the proposed project, and how alternate condition would enable the project to meet the intent of the zoning district [LUMO 3.4.3 (b)] and standards [LUMO 3.4.3(c)(1)]




	3A. Stormwater Management Plan 

	a)
	Existing topography at minimum 2-foot intervals and finished grade.

	b)
	Natural drainage features, wetlands, streams, RCD buffers, Jordan Riparian Buffer Boundary, and floodplain boundaries.

	c) 
	Existing utilities & easements including location & sizes of water, sewer, electrical, & drainage lines.

	d)
	Proposed land uses, surface types and approximate overall impervious surface area.

	e)
	Type, location and sizing calculations of Stormwater Control Measure (SCM).

	f)
	Location(s) of stormwater discharge / outlets.


 


Plan Sets (10 copies to be submitted no larger than 24”x36”)

Sets (8 Plans should be legible and clearly drawn.  All plan sets sheets should include the following:
· Project Name
· Legend
· Labels
· North Arrow (North oriented toward top of page)
· Property Boundaries with bearing and distances
· Scale (engineering), denoted graphically and numerically
· Setbacks
· Streams, RCD Boundary, Jordan Riparian Buffer Boundary, Floodplain, and Wetland Boundaries, where applicable

Area Map

	
	a) 
	Project name, applicant, contact information, location, PIN, & legend

	
	b) 
	Dedicated open space, parks, and greenways

	
	c) 
	Overlay Districts, if applicable

	
	d) 
	Property lines, zoning district boundaries, land uses, project names of site and surrounding properties, significant buildings, corporate limit lines

	
	e) 
	Existing roads (public & private), rights-of-way, sidewalks, driveways, vehicle parking areas, bicycle parking, handicapped parking, street names

	
	f) 
	1,000 foot notification boundary


Existing Conditions Plan

	
	a)
	Slopes, soils, environmental constraints, existing vegetation, and any existing land features 

	
	b)
	Location of all existing structures and uses 

	
	c)
	Existing property line and right-of-way lines 

	
	d)
	Existing utilities & easements including location & sizes of water, sewer, electrical, & drainage lines 

	
	e)
	Existing topography at minimum 2-foot intervals and finished grade

	
	f)
	Natural drainage features & water bodies, floodways, floodplain, RCD, Jordan Buffers & Watershed boundaries


Rezoning Plan

	Rezoning Plan: A plan that depicts the general configuration and relationship of the principal elements of the proposed development such as uses, intensity, location and size of parking and loading areas, access and circulation, open space, any areas containing an environmental constraints, a maximum building envelope with massing exhibits and the development envelope. 


	
	
a)

	
Location of the development envelope. Development envelope means the area, as designated on the rezoning plan, containing building footprints, parking areas, loading areas, and other appurtenant impervious features (including outdoor areas used for storage). Not included in the term development envelope are below ground utility lines, above-ground stormwater management areas, landscape and natural areas, and other non-impervious features. 

	
	
b)
	
Location of Vehicular, pedestrian and bike accesses to site. Include location of existing and future greenways or other transportation facilities. 

	
	c)
	Open spaces and landscaped areas

	
	d)
	Building envelope / height exhibit

	
	e)
	Tree preservation Area. 


	
	f)
	Site data block.

	
	g)
	Stormwater management area

	
	h)
	Conceptual utility locations (optional)

	
	i)
	Conceptual grading plan (optional).

	
	j)
	Building footprints and parking layouts (optional)
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