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I. POLICY 

 

The Town of Chapel Hill produces and receives records as part of transacting 
Town business.  The Town maintains and produces public records in 
accordance with North Carolina’s public record laws.  Rules regarding the 
management of public records are the authority of the North Carolina 
Department of Cultural Resources (NCDCR).    
 
 

 

II. PURPOSE 

 

In accordance with the Town values of Responsibility and Ethics, the 
purpose of this policy is to assist Town employees in understanding their 
responsibilities in complying with the public records law. This policy is 
intended to help Employees understand how to organize, maintain, store, 
retrieve, publish, retain, and dispose of public records, regardless of format, 
in accordance with all applicable North Carolina public records laws and 
regulations. 
 
The Director of Communications and Public Affairs is authorized to issue 
procedures consistent with this policy.   
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