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                               Department
 
Chapel Hill, NC 27514


MEMORANDUM of MANAGEMENT REVIEW DECISION


TO: 
		
FROM:
	 
DATE:	          

SUBJECT: 	


This letter will serve as formal notification regarding the Management Review decision in the above-referenced matter. 

On                                 the Town conducted a Management Review meeting at                                               The following individuals attended the conference: 



Summary of Management Review Meeting.    At the meeting we discussed 




 





Basis for Management Review Decision.   






 

Management Review Decision   











The decision represents the final step in the dispute resolution process.  The decision is binding on all parties to the dispute.   Failure to comply constitutes unsatisfactory job performance and is subject to disciplinary action as outlined in the Town’s Disciplinary Policy.   


If you have any questions, please contact your HRD partner at    


Sincerely,





[image: j0292152]cc:	Personnel File	
	Human Resources Development Department
	Town Manager’s Office 

Attachments 





Acknowledgement of Receipt of Management Review Decision


I,                                          acknowledge that I have received the Management Review Decision from a meeting that took place on 



Signature of Recipient                                     Date 



Time of Receipt of Notice 




If employee does not want to sign acknowledgement then use the following:



I,                                           hereby affirm that I delivered this 

notice to the addressee on                                       at  
                                          Date                                   Time 





Signature of Person Delivering Notice                    
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