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	WIRELESS COMMUNICATION FACILITY APPLICATION
	TOWN OF CHAPEL HILL
Planning Department
405 Martin Luther King Jr. Blvd
phone (919) 969-5066	fax (919) 969-2014
www.townofchapelhill.org


[image: Macintosh HD:Users:elizabethherington-smith:Dropbox (CityScape):Master Plan Projects:NC Chapel Hill:Catalog:SEAL_color_smaller_400x400.jpg]
DATE: _____________________________
	SECTION A: OWNER, APPLICANT AND SERVICE PROVIDER INFORMATION	


Any persons intending to construct, install, remodel, repair or alter any property in Chapel Hill may be required to obtain a Business/Privilege License.  The application can be found at: http://www.townofchapelhill.org/index.aspx?page=1199. 
Please contact the Revenue Collector, (919) 968-2759, if you have questions. 
Facility Owner Information:
	Business Name:
	[bookmark: Text2][bookmark: _GoBack]     
	Contact Name:
	[bookmark: Text3]     

	Address:
	[bookmark: Text4]     
	City:
	[bookmark: Text5]     
	ST:
	[bookmark: Text6]     
	Zip:
	[bookmark: Text7]     

	Phone:
	[bookmark: Text8]     
	Email:
	[bookmark: Text9]     



Applicant Information if Different From Owner:
	Business Name:
	[bookmark: Text10]     
	Contact Name:
	[bookmark: Text11]     

	Address:
	[bookmark: Text12]     
	City:
	[bookmark: Text13]     
	ST:
	[bookmark: Text14]     
	Zip:
	[bookmark: Text15]     

	Phone:
	[bookmark: Text16]     
	Email:
	[bookmark: Text17]     



Service Provider Information:
	Business Name:
	[bookmark: Text18]     
	Contact Name:
	[bookmark: Text19]     

	Address:
	[bookmark: Text20]     
	City:
	[bookmark: Text21]     
	ST:
	[bookmark: Text22]     
	Zip:
	[bookmark: Text23]     

	Phone:
	[bookmark: Text24]     
	Email:
	[bookmark: Text25]     



To whom shall correspondences to be emailed and mailed? Pick all that apply:
	[bookmark: Text26]     
	Owner
	[bookmark: Text27]     
	Applicant
	[bookmark: Text28]     
	Service Provider



	SECTION B: PROJECT INFORMATION	



PROJECT NAME: Click here to enter text.		PROJECT SITE NUMBER: Click here to enter text.
	
	New Tower
	Replacement Tower
	Collocation on Existing Tower
	Outside Right-Of-Way
	Inside Right-Of-Way

	Monopole
	[bookmark: Text29]     
	[bookmark: Text30]     
	[bookmark: Text31]     
	[bookmark: Text32]     
	[bookmark: Text33]     

	Lattice
	[bookmark: Text34]     
	[bookmark: Text35]     
	[bookmark: Text36]     
	[bookmark: Text37]     
	[bookmark: Text38]     

	Guy
	[bookmark: Text39]     
	[bookmark: Text40]     
	[bookmark: Text41]     
	[bookmark: Text42]     
	[bookmark: Text43]     

	Wood
	[bookmark: Text44]     
	[bookmark: Text45]     
	[bookmark: Text46]     
	[bookmark: Text47]     
	[bookmark: Text48]     

	Concrete
	[bookmark: Text49]     
	[bookmark: Text50]     
	[bookmark: Text51]     
	[bookmark: Text52]     
	[bookmark: Text53]     

	Concealed
	[bookmark: Text54]     
	[bookmark: Text55]     
	[bookmark: Text56]     
	[bookmark: Text57]     
	[bookmark: Text58]     

	Make Ready Pole
	[bookmark: Text59]     
	[bookmark: Text60]     
	[bookmark: Text61]     
	[bookmark: Text62]     
	[bookmark: Text63]     

	Other
	[bookmark: Text64]     
	[bookmark: Text65]     
	[bookmark: Text66]     
	[bookmark: Text67]     
	[bookmark: Text68]     



	
	New Base Station
	Existing Base Station
	Outside Right-Of-Way
	Inside Right-Of-Way

	Rooftop
	[bookmark: Text69]     
	[bookmark: Text70]     
	[bookmark: Text71]     
	[bookmark: Text72]     

	Water Tank
	[bookmark: Text73]     
	[bookmark: Text74]     
	[bookmark: Text75]     
	[bookmark: Text76]     

	Electric Distribution Pole
	[bookmark: Text77]     
	[bookmark: Text78]     
	[bookmark: Text79]     
	[bookmark: Text80]     

	Electric Distribution Tower
	[bookmark: Text81]     
	[bookmark: Text82]     
	[bookmark: Text83]     
	[bookmark: Text84]     

	Other (describe below)
	[bookmark: Text85]     
	[bookmark: Text86]     
	[bookmark: Text87]     
	[bookmark: Text88]     

	Concealed
	[bookmark: Text89]     
	[bookmark: Text90]     
	[bookmark: Text91]     
	[bookmark: Text92]     

	Collocation on Existing Base Station
	[bookmark: Text93]     
	[bookmark: Text94]     
	[bookmark: Text95]     
	[bookmark: Text96]     

	New Tower on Base Station
	[bookmark: Text97]     
	[bookmark: Text98]     
	[bookmark: Text99]     
	[bookmark: Text100]     


Type of Antenna: ☐ Macro	    ☐ Small Cell    ☐ Micro Cell    ☐ODAS    ☐ Microwave    ☐Other (Describe below)
[bookmark: Text1]Single Macro Application: Y or N  Consolidated Small Cell Application: Y or N  If yes, total number of facilities:      
PROJECT DESCRIPTION: Include details if applicable for example: concealment type, height increase, size of microwave and any other pertinent information about the project: 
Enter details here.

	Parcel Identifier Number (PIN):
	[bookmark: Text101]     

	Property Address:
	[bookmark: Text102]     

	Zoning District: 
	[bookmark: Text126]     
	[bookmark: Text103]Street/Cross Street:
	[bookmark: Text127]     

	Latitude (NAD83):
	[bookmark: Text104]     
	Longitude (NAD83):
	[bookmark: Text105]     

	Existing ground elevation (AMSL) (ft):
	[bookmark: Text106]     
	Proposed ground elevation (AMSL) (ft):
	[bookmark: Text107]     

	Height of existing structure (AGL) (ft):
	[bookmark: Text108]     
	Proposed height of new structure (AGL) (ft):
	[bookmark: Text109]     

	Proposed new height increase on tower (ft):
	[bookmark: Text110]     
	Proposed new height increase on base station (ft):
	[bookmark: Text111]     

	Center of proposed signal radiation (RAD Center) (ft):
	[bookmark: Text112]     
	FCC (ASR):
	[bookmark: Text113]     



Acronyms: AGL - Above Ground Level; AMSL - Above Mean Sea Level; ASR - Antenna Structure Registration; ODAS - Outdoor Distributed Antenna System; NAD83 - North American Datum of 1983
	SECTION C: SPECIAL PROTECTION AREAS, LAND DISTURBANCE AND IMPERVIOUS AREA



Special Protection Areas: (check all those that apply)

☐ Jordan Buffer	☐ Resource Conservation District	  ☐ 100 Year Floodplain	 ☐ Watershed Protection District

	Land Disturbance 
	Total (sq ft)

	Net Land Area (NLA): Area within zoning lot boundaries 
(Applicable only if adding any impervious service area to project)
	[bookmark: Text114]NLA =      
	sq. ft.

	Area of Land Disturbance (includes: footprint of proposed activity plus work area envelope, staging area for materials, access/equipment paths and all grading including off-site clearing)
	[bookmark: Text115]     

	Area of Land Disturbance within RCD
	[bookmark: Text116]     

	Area of Land Disturbance within Jordan Buffer
	[bookmark: Text117]     

	Impervious Areas
	Existing (sq ft)
	Demolition (sq ft)
	Proposed (sq ft)
	Total (sq ft)

	Impervious Surface Area
	[bookmark: Text118]     
	[bookmark: Text119]     
	[bookmark: Text120]     
	[bookmark: Text121]     



	SECTION D: SIGNATURES	



The undersigned hereby certifies that, to the best of his/her knowledge and belied all the information supplied with this application is true and accurate.

	Signature of Owner:
	[bookmark: Text122]     
	Date:
	[bookmark: Text123]     



	*Signature of Applicant or Service Provider on behalf of Owner:
	[bookmark: Text124]     
	Date:
	[bookmark: Text125]     



*Proof of ability to sign on behalf of owner must accompany this application. 




	SECTION E: SUBMITTAL REQUIREMENTS	



The following must accompany your application.  Failure to do so will result in your application being considered incomplete.  For assistance with the application, please contact the Chapel Hill Planning Department at (919) 969-5066 or at planning@townofchapelhill.org.  For detailed information, please refer to the Description of Detailed Information handout.

	
	New or substantial change modification of a macro site outside ROW, small wireless facilities on SFR property, small wireless facilities exceeding maximum height requirements
	Small wireless facility within Town ROW or outside Town ROW on property other than SFR residential property
	Small wireless facility within an interior structure or upon any stadium or athletic facility
	Non-substantial collocation or modification for eligible macro facilities.

	Process
	Special Use Permit
	Administrative
	Administrative
	Administrative

	Application Fee
	$480
	$100/facility for the first 5 in a single application plus $50 for each additional up to a total of 25 in a consolidated application
	$100
	$480

	Technical Consulting Fee
	Variable* [see footnote]
	$500
	$500
	$1,000

	Maximum Height for New Pole in ROW outside SFR
	NA
	50’ AGL
	NA
	NA

	Maximum height for new pole in ROW in SFR with underground utilities
	NA
	40’AGL
	NA
	NA

	Maximum antenna height above existing pole in ROW
	NA
	10’
	NA
	NA

	Digital Files
	Yes
	Yes
	Yes
	Yes

	Project Fact Sheet
	Yes
	Yes
	Yes
	Yes

	Written Narrative Describing Proposal
	Yes
	Yes
	Yes
	Yes

	Street Addressing (Engineering Department)
	Yes
	Yes
	Yes
	Yes

	Design for Decorative Pole and Concealment Strategy
	Yes
	Yes
	No
	Only on existing concealed facility

	Landscape plan for ground mounted equipment
	Yes
	Yes
	No
	Only at existing landscaped facility

	Attestation facility shall be activated for use by a wireless service provider no later than 1 year from the permit issuance date, unless the town and wireless provider agree to extend this period or a delay is caused by a lack of commercial power at the site.
	Yes
	Yes
	No
	No

	Building Permit Approval for all applicable trades for example: electrical and mechanical
	Yes
	Yes
	Yes
	Yes

	Engineering Construction Permit Application (for work proposed in the public right-of-way)
	Yes
	Yes
	NA
	NA

	Utility Service Verification
	Yes
	Yes
	Yes
	Yes

	Reduced Site Plan Set (reduced to 8.5”x 11”
	Yes
	Yes
	Yes
	Yes

	A map of the same search ring submitted and used by the applicant’s site locator
	Yes
	NA
	NA
	NA

	A map indicating applicant’s existing RF signal propagation
	Yes
	NA
	NA
	NA

	A statement from a qualified individual that the applicant will comply with all FCC rules regarding human exposure from RF energy, along with the individual’s qualifications.
	Yes
	Yes
	NA
	Yes

	A statement from the applicant that the applicant will comply with all applicable FCC rules regarding radio frequency interference.
	Yes
	Yes
	NA
	Yes

	A statement from the applicant that the submitted search ring is the same as utilized in the selection of the site.
	Yes
	NA
	NA
	NA

	A complete set of construction drawings plans of the proposed facility to include a structural analysis by a North Carolina Registered Professional Engineer that the facility complies with applicable Federal, State, and County Building Codes.
	Yes
	Yes
	Yes
	Yes

	Schematics identifying current and proposed configurations of equipment
	Yes
	Yes
	Yes
	Yes

	Photo simulations from ground level demonstrating existing and proposed appearance.
	Yes
	Yes
	NA
	                     Yes



* Variable Technical Consulting Fees:
	Collocation or modification streamlined review on eligible facility:
	$1,000.00^

	Collocations, Modifications and Upgrades on non-eligible facility: Site Review and Analysis Report, no attendance/meetings required
	$4,000.00

	New Structures: Site Review and Analysis Report, to include, attendance by CityScape up to (2) public hearings
	$6,500.00

	New Structures:  Small cell (includes review of up to 5 nodes including main hub) *Note: small cell applications will require consideration of category depending on submittal requirements and if a lower fee is applicable.
	$6,500.00


^Fee in accordance with applicable NC state law.Staff Only: Verify Congruence with 1) ☐ Chapel Hill 2020 Comprehensive Plan and
				2) ☐ Chapel Hill Future Land Use Plan
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