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Chapel Hill Parks and Recreation Department 

200 Plant Road, Chapel Hill, NC  27514; (919) 968-2784 (V/TYY); Monday- Friday, 8:30 a.m.- 5:00 p.m.; www.chapelhillparks.org 

 

This packet contains important information regarding camp policies, procedures, and related forms. 

 Read and complete the Camp Information form 

 Read and sign the Camper Discipline/ Code of Conduct Policy; middle school camp students 

are also required to sign with a parent 

 Read and sign any permission slips you wish to approve for your child: 

o Permission to Swim  

o Permission to Walk Home 

o Medication Forms (if needed, please call us for a special packet, 968-2784) 

 Return above forms by the deadline:  May 23, 2014 to the Parks & Recreation Administration 

Office, 200 Plant Road. Or, you may fax us at 919-932-2923. Be sure to indicate the camp name on 

the form and keep the information sheets.  Or, there is a drop slot at the front door of the building for 

your convenience after hours.  If your signed forms and fees are received later than the deadline dates, 

your registration fees may be forfeited and the vacancy will be given to another child.  Those enrolled 

from the waitlist after May 23rd will be given a due date for forms and fees.  

USE THIS PACKET FOR Your Camp Location(s) Below: 

□  Hargraves Camp, 216 N. Roberson Street (off West Rosemary Street) 

□  Community Center   Camp, 120 S. Estes Drive (across from the Main Post Office) 

□  Middle School Camp, 179 E. Franklin Street (below Downtown Post Office) 



 
 

 

WELCOME 

Welcome to the Chapel Hill Parks and Recreation Department's 2014 Summer Day Camp Program! As always, the 

summer promises excitement and fun for everyone involved. Kids can swim, play games, learn a new sport, hike on our 

greenway trails, meet special guests, and be creative!  

In order to make this camp season safe and fun for your child, we ask that you take a few moments to read through this 

packet of information. Please note pool information, lunch needs, medication policy, field trip protocol, and appropriate 

camp clothing. If your child will be attending summer school, please tell us as soon as possible and let us know the dates 

and what time your child will arrive to camp each day.  

Deadline:  May 23, 2014 to return all signed forms to the Parks & Recreation Administration Office, 200 

Plant Road for ALL REGISTERED SESSIONS. Our fax number is:  919-932-2923. 
 

GENERAL HEALTH:  All children participating in Chapel Hill Parks and Recreation Department sponsored programs 

and activities are expected to be in good health.  All participants, including parents, are expected to conduct themselves in 

a manner, which conveys comradeship, sportsmanship, and civility towards others. All participants will respect the rights 

of others and will conduct themselves, in a manner, which does not detract from the enjoyment, safety, and participation 

by others.  If a person’s conduct poses physical harm, or risk to self or to others, he/she may be removed from our 

programs and activities. 

 

INCLUSION:  We are committed to providing inclusion services for qualified individuals in our day camp programs. 

Support services are reserved for those in need of program adaptations or companion needs. If your child has a disability 

and if accommodations are needed to benefit participation in camp activities, please contact Marian Kaslovsky, 

Therapeutic Recreation Specialist at 919-968-2813, to discuss the needs of your child.    The Therapeutic Recreation 

Specialist and parents/ guardians will work to determine if our camp is suitable to meet the needs of a child within the 

ADA and to determine the appropriate assistance, or discuss any concerns with the Chapel Hill Parks and Recreation 

Department prior to registering their child. Failure to disclose special needs prior to camp may result in delayed services.     

 

ILLNESS OR INJURY: Children who are running a fever or have a known contagious illness, or vomiting, and have 

diarrhea, are asked to remain at home and symptom free for at least 24 hours. Children may not return to the program until 

such time as they no longer pose a health risk to themselves, or others. After an injury or contagious illness, parents may 

be required to present a physician’s written permission for their child to return to the program.  Those with open wounds 

may not swim until the wound scabs.  The Town does not provide medical insurance to automatically pay for medical 

expenses when children are injured at camp.  This is the responsibility of the parent/guardian.   

 

CHILDREN WHO BECOME ILL OR INJURED DURING CAMP:  If a child becomes ill or injured during camp 

(including self-induced illness or injury), parents/guardians will be notified and asked to immediately make arrangements 

for their child to be taken home.  A doctor’s note may be required for returning to the program, depending on the nature of 

the illness or injury. 

 

In the event of a serious injury, our protocol is to contact 911 emergency services and then contact parents.  All financial 

liability for transport and emergency care is the responsibility of the child’s parent/guardian.  

IMPORTANT FORMS:  Please read and provide ALL the requested information on the enclosed forms 

so that we have the necessary information for your child to enjoy a positive camp experience.  

 The CAMP INFORMATION FORM requests vital information about your child, including emergency 

information.  Please be sure to list any special needs or additional information about your child that may be useful 

to our staff. For example, list any food allergies so we don’t serve your child the wrong food item; a child's 

parents may be going through a divorce, another child may be on medication for behavior problems, or another 



 
 

may have mild autism. Please provide all pertinent information. Any pertinent medical information not 

provided in advance to camp which can seriously affect the child’s safety or the safety of others may 

require dismissal from camp.  

 The CAMP DISCIPLINE/ CODE OF CONDUCT POLICY explains how we respond to problems at camp.  

Please read and sign this form. 

 PERMISSION FORMS:  If you would like your child to swim please sign the PERMISSION TO SWIM 

section.  If your child has authorization to walk, ride a bike, or take the bus home from camp, please sign the 

PERMISSION TO WALK HOME, ETC. section.  If this status changes during the summer we will need the 

change in writing. 

 If your child requires the administering of medication at camp, please call us at 919-968-2784 and request this 

separate packet.   If there are any changes during the summer we will need the change in writing. Avoid delays 

and send this packet back to us by the May 23
rd

 deadline.    

Please note:  If you have more than one child attending camp we will need a separate form for each child.  You may 

make photocopies of these forms or request additional parent packets. 

Lunch at Camp:  Participants are required to bring a lunch, 2 healthy snacks, and drinks each day. We ask that you pack 

foods that do not require refrigeration.  You may want to pack their items with a cold freezer pack if necessary. We also 

ask that you clearly label your child's lunch each day with her/his full name. We recommend a water squeeze bottle be 

brought for use during activities. If your child's camp qualifies for the subsidized lunch program, you will be notified. In 

the meantime, be prepared to send a lunch/ drinks/ snacks with your child each day.  

Field Trips and Safe Transportation:  Protocols are in place to ensure the safety of your child for field trips.  

Department vans or Chapel Hill Transit buses may be used for transportation.  Some destinations may include local parks, 

the public library, museum, ‘G’ rated movies, etc.  If a child refuses to follow Department protocols they will not be 

allowed on field trips.  A staff member remains behind for those not going on field trips for on-site activities. Staff must 

be 21 years old with a clean driving record and have experience driving a van.      

We try to offer no-cost field trips, however, some trips do require a fee.  If a trip requires a fee, a permission slip will be 

sent home with your child (otherwise, a permission slip is not sent home).  These fee-based trips are optional and staff will 

remain at camp to supervise those children who are not authorized by their parent/guardian to go on the field trip.  Staff 

will not pay field trip fees for any child even if  permission slips have been returned.  

Dropping Off and Picking Up Your Child:  Please sign your child in and out of camp each day using the roster sheets 

posted on the door or table.  Do not drop off your child and leave them unattended in the parking lot of a camp site.  If you 

have signed the permission slip for your child to walk home from camp or take the bus home, they must sign themselves 

in and out.  Notify those on your ‘approval for pick up’ list to be prepared to show proof of identification and know they 

must sign the child in & out.  Only individuals at least 18 years of age will be permitted to pick-up your child.  Any 

changes to your approved list must be made in writing prior to pick-up--- for safety reasons, changes by telephone will not 

be accepted.  Middle School Camp: call ahead for pick-up/drop-off due to limited parking. 

Camp Start Time and Arriving Late to Camp:  Camp begins each day at 7:30 a.m.  Please do not bring children to 

camp earlier; we cannot admit them before 7:30 a.m.  Unstructured activities will be held from 7:30 to 9:00 a.m. and again 

from 4:00 to 6:00 p.m.  We start the day’s activities at 9:00 am.  If your child has not arrived by 8:45 a.m., the child may 

not be able to attend scheduled field trips and a staff member will remain at camp.  

If your child is going to be arriving after 8:45 a.m. to camp on any particular day because of a doctor's appointment or 

other ‘planned’ situation, please let us know at least one day ahead of time. If you are unexpectedly going to be late, 



 
 

please call to let us know of your late arrival as we may be traveling off-site that day.  It is the parent’s responsibility to 

notify the camp by 8:30 am if their child is going to be absent or late for camp.  

If your child will be attending summer school, please tell us as soon as possible and let us know the dates for summer 

school, and what time your child will arrive to camp each day so we can anticipate their arrival. Children who arrive 

from summer school will be required to sign in by their name.   

Camper Pick Up:  PLEASE PICK UP YOUR CHILD BY 6:00 P.M EACH DAY; we have evening activities to 

prepare for at our facility. You will be required to sign off on our “Check in-out” sheet at the camp office door or table 

each day. Parents who arrive to pick up their child after 6:00 p.m. will be assessed a late fee of $5 for the first five 

minutes after 6:00 p.m. and $1 every minute thereafter. Parents will have until the end of that week to pay all late fees to 

the Parks & Recreation Administration Office, 200 Plant Road. Camp staff will not be allowed to accept any late fees.  If 

a late fee assessment occurs on a Friday, parents will have until the following Monday at 5:00 p.m. to pay any late fees.  

Late fees will be determined by the official camp clock on site. Unpaid late fees can prohibit future activity involvement. 

Swimming at Camp: If you would like your child to swim at camp, please be sure to sign the Permission to Swim form. 

Make sure your child is provided with swimsuit, sunscreen (for outdoor pool), towel, bag for wet clothes, and dry 

clothes; your child should be prepared every day for swim time. Children will not be allowed to walk around camp in wet 

suits.  We plan to offer campers instructional swim lessons as part of their swim time.  Campers are tested the first day 

on their swim skills to determine deep end or shallow end swimming.  

Parent Communications:  Do not hesitate to contact your child's Camp Director should you require information, wish 

to share ideas and information, or have concerns. We will be communicating with you frequently this summer. Each 

session parents can pick up a newsletter from their camp outlining the session’s theme activities.  Counselors are 

responsible for supervising their assigned group and will direct parents to speak to the Camp Director on any issues.  

Any questions and concerns/suggestions can be directed to the Camp Director. As a courtesy to camp, please inform us 

by 8:30am each day if your child will not be attending.  Each site has an answering machine to leave a message.  If staff 

does not hear that your child is absent, they will be calling parents to confirm the absence of the camper.    

CAMP TELEPHONE NUMBERS:  

Community Center Camp (before June 23) 919-968-2790; (after June 23), 919-968-2786-Camp Office. 

Hargraves Center Camp: 919-968-2794, 919-968-2795, or 919-969-6961. 

Middle School Camp: 919-929-9675. 

Having your child wear appropriate summer clothing is important to make camp enjoyable for your child. T-shirts, 

shorts, pants, sun hat, and tennis shoes work best. Please DO NOT dress your child in skirts, open toe shoes (such as 

sandals, flip flops), shoes with heels, shoes with wheels, or dress shoes, or clothing that they are not allowed to get dirty. 

Remember, the children are with our program to PLAY and HAVE FUN! Help them be their best. If your child needs to 

wear sunscreen or bug spray during outdoor activities, please send these with your child and they are responsible for 

applying.  

Other Considerations:  Please note that our day camps include both inside and outside activities.  For safety reasons, 

children are expected to stay with their assigned group whether they are inside or outside, even if they do not wish to 

participate in the group’s activity. Toys and cell phones should not be brought from home to avoid distraction, loss, 

and/or theft. Unapproved items are the camper’s/parent’s responsibility.  We require close-toed shoes (such as tennis 

shoes) for safety reasons.  Photograph Policy:  Chapel Hill Parks & Recreation Department reserves the right to 

photograph program participants for publicity purposes.  We Look Forward to a Great Summer Program!!!  
 
 

SUBMIT COMPLETED RELEASE FORMS; KEEP REMAINDER FOR YOUR REFERENCE 
 



 
 

 
 
 

 

Chapel Hill Parks and Recreation - Camper Discipline 
 

When discipline becomes necessary in camp, we insist that the staff remember the following: 

BE CALM, CONSISTENT, AND OBJECTIVE. 

Staff will always follow the procedures listed below:  

1. The counselor will point out to the child exactly what he/she is doing wrong and what can be done to correct the 

behavior.  

2. If the child does not respond to the above procedure, give him/her one additional warning and tell the child that 

continuing the misbehavior will result in "time out".  

3. If the child persists in the misbehavior, institute time out. Time out must be used as soon as the misbehavior becomes 

apparent. Do not save up time out for later or for the next day.  The amount of time out will be according to age. 
 

4. If the misbehavior persists, call for assistance from the Camp Director or take the child to the Camp Director's office. 

(However, do not leave the rest of the group unattended).   

 

5. A Director should then talk to the child in order to find out the cause of the problem and to correct it. If needed the 

Director should institute a time out in the office until the child is ready to return to the group. A staff member will escort 

the child back to their group.  

6. In some cases (depending upon the infraction) a Camp Director may call the child's parents and ask that the child be 

removed from camp for the remainder of the day. A child may also be suspended from the camp for more than 

one day for a more serious infraction.  In all such cases the Camp Director will contact the Recreation Center 

Supervisor to discuss this option.  

7. If serious and repetitive misbehavior persists, the Camp Director will contact the child’s parents and arrange a meeting. 

The meeting will include at a minimum the Camp Director, Recreation Center Supervisor, and the child's parent(s).  A 

child may be asked to leave the camp on a permanent basis if serious misbehavior continues.  Examples which would 

result in this action would include aggressive behavior; a child who consistently does not follow camp rules; disruptions 

that impact the camp experience and/or safety of others.  Please note spitting at another child is an automatic 1 day 

suspension for the parent to communicate the seriousness the child’s action.  We are obligated to tell both sets of parents.  

 
Camp Staff Will Never:  
 

 Camp staff will never use physical or emotional punishment.  

 Camp staff will never delegate discipline to another child.  

 Camp staff will never remove camp activities planned for some future time as a means of discipline.  
 

Bullying: 

 
 Campers will learn to use the ‘bullying sign’ to alert a counselor (claps and thumbs down). 

 Bullying will mean a time out period and a discussion on how to behave appropriately.  


