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Residential Building Permit Checklist
*Electronic copies of all materials are required*

All Permits  Allow up to 5 days for plan review and 5 days for permit issuance.
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	Document
	Details

	
	Application Form
	Complete all fields. Skip section D3 if no zoning review.

	
	Electronic Plans
	Minimum scale is ¼ inch = 1 foot. 

	
	Signed Scope of Work
	Required for all work except new construction.

	
	Recyclable Materials Form
	Required for all applications in Orange County. 




Cost of Construction over $30,000
	
	Lien Holder Certification  OR
Lien Holder Exemption
	For Lien Holder Exemption: If property owner has occupied property for more than one year, they may sign an exemption form instead. 

	
	Workman’s Comp Affidavit 
	Certificates of Insurance are required.

	
	Owner Exemption Affidavit
	Projects where owner is acting as General Contractor




Zoning-Building Permits  
	
	Electronic Site Plan
Minimum scale 1 inch = 40 feet
See thresholds below 
	Projects that include any of the following: 
· Increase in Building Footprint
· Increase in Impervious Surface Area
· Work in/near Special Protection Area

	
	Elevation Drawings
	New structures (house, porch, etc…) and additions. 

	
	Public Water / Sewer OR
Well / Septic Confirmation:
	New bedrooms and projects that increase heated floor area. OWASA bill, service confirmation, conditional availability, or
OC Division of Environmental Health approval  for well/ septic.

	
	Driveway Permit Application
	New driveways and teardown-rebuilds of existing houses




Zoning Thresholds  Zoning review occurs prior to building review. Submit materials together or separately.
	
	Regular (5 days)
	Express (<5 days)
	Minor (Same day)

	Threshold
Units in square feet
	Impervious surface (ISA) > 1500
Land Disturbance (LD) > 5000
In/near Special Protection Area
	ISA 500 to 1500
LD 1500 to 5000
Grading / new foundation
	ISA <500
LD <1500
No grading

	Examples
	New Houses
Large Additions
Large hardscape / grading
	Small Additions
New Accessory Dwellings
New Driveway, Garages
	Decks, Porches, Patios, Sunrooms. Finishing unfinished attic / basement.

	Checklist
	Regular Site Plan Checklist
	Express / Minor Site Plan Checklist


 We are now only accepting electronic files. Please email us or bring in digitals, on a CD, USB, or other form!

 Want the web version with links? Go to: http://bit.ly/1jG1InP
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