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Commercial Building Permit Application Requirements
This handout form indicates the requirements for all complete application packets.  based on the type of work being performed. Incomplete applications will not be accepted electronically or in paper form. These requirements apply to projects outside of special protection areas;. Pprojects located in such special protection areas (such as historic or fire districts, flood plains, etc) may require additional material. Staff reserves the right to request any material that may be required to determine compliance with LUMO and Building Code.



REQUIRED FOR ALL APPLICATIONS:

	Document/ Information
	Details

	Application Form
	Complete all fields. 

	Recyclable Materials Form
	Required for all applications in Orange County.

	Scope of Work
	Required for all work except new construction.

	Electronic Plans 
	Min. ¼” = 1’ scale.


	Design Professional Information
	Original letters, plans, systems from design professional for non-prescriptive elements

	Flood Insurance
	If property is located in floodplain.

	OWASA Fee Schedule
	For new construction, additions, and multi-family residential projects only. 



REQUIRED APPLICATIONS THAT NEED PLANNING APPROVAL:
	Zoning Compliance Permit (see Planning)
	For new construction, additions, and multi-family residential projects only. 

	Site Plans* (drawn to scale)
	Projects may include any of the following:
· Increase in building footprint
· Increase in impervious surface area
· Work in/near Special Protection Area

	Electronic Elevation Drawings
	Must be electronic

	Driveway Permit Application
	For new construction, additions, and multi-family residential projects only. 


*Paper copies may be submitted. 

REQUIRED FOR ALL PROJECTS OVER $30,000:
	Lien Holder Certification OR Lien Holder Exemption 
	If property owner has occupied the property for more than 1 year, they may sign the exemption form instead.

	[bookmark: _GoBack]Workers’ Compensation Affidavit and Certificate(s) of Insurance
	Certificate(s) of insurance is required.  


REQUIRED FOR ALL APPLICATIONS
	Type of Work	Comment by Chelsea Laws: Put this in the form of the residential requirements sheet that is up front in the drawer so that it includes the information that is helpful for applicants to know for their submittal and when each apply.  I have removed the specific types of work and the associated requirements since this will be required of all permits in each category no matter what.
	New Construction
	Addition
	Remodel/Upfit (No footprint change)
	Multi-family Residential
	Geothermal Well

	Application
	X
	X
	X
	X
	X

	Scope of Work 
	
	X
	X
	X
	X

	Driveway Permit/Engineering Approval
	X
	X
	
	X
	

	Flood Insurance (if in floodplain)
	X
	X
	X
	X
	X

	Orange County Recyclable Materials Form
	X
	X
	X
	X
	X

	OWASA Fee Schedule
	X
	X
	
	X
	

	Site Plan (drawn to scale)
	X
	X
	
	X
	X

	Electronic Construction Plans (min. ¼” = 1’ scale)
	X
	X
	X
	X
	X

	Zoning Compliance Permit (see Planning)
	X
	X
	*Conditional, See Planning
	X
	X



REQUIRED FOR PROJECTS OVER $30,000
	Lien Holder Certification
	X
	X
	X
	
	X

	Workers’ Compensation Affidavit
	X
	X
	X
	
	X



REQUIRED FOR RESTAURANTS AND EATING ESTABLISHMENTS
	Grease Trap Approval by OWASA
	X
	X
	X
	
	

	Orange County Department of Health Approval 
	X
	X
	X
	
	X
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